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Notification

Once you have been selected to assess an
application, an email will be sent to you
notifying you of the pending assessment.

Dear

A new Assessment is waiting for you for the following:

To process this assessment please log into Onsite Track Easy at http://migration.onsitetrackeasy.com.au:80/assessor

For further assistance please contact Rail Safety Worker registrations.

Website: www railsafetyworker com au
Email: RSW@pegasus.net.au
Phone: 1300 777 245
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The Rail Safety Worker registration service is powered by Onsite Track Easy.

This message was automatically generated. The reply address is not monitored.
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LOGIN

Go to the Onsite Track Easy login page:
https://secure.onsitetrackeasy.com.au/

Login to the system using the username and
password emailed to you when you initially
set up your profile

logged out

app4.onsite
change server
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site track easy

Onsite Login
Piease enter your Username and Password.

Usemame

Password.
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onsite track easy
Deai

Onsite Track Easy has generated a new password for your user account

Usemame:
Password:
Login at:  http://secure onsitetrackeasy. com au 80

To change your username and password, login and choose my user account
on the person menu. Then click change or change p d

For help with logging in or using Onsite please email support@onsitetrackeasy.com.au
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Selecting

From the list of your pending assessments,
select the assessment you wish to complete
by selecting the persons name

timezone: Australia/NSW
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Review

Review each submitted document by
selecting “Verify”

| Fres | 2Pensing 1 Approved

L ResumeCV .
c Verified On:
G RatWork Experionce Resuma CV (svate) o

[sutmn and any that is relevant 10 s role.

Fie2 »  Tertiary Qualification - Bachelor Degree

1 confirm successful completion of this
sasersment rese D -
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Verify

To verify each document you will be
required to click on the PDF icon to view the

submitted document. Once you have viewed

the document, tick to approve or return the

document. You will not be able to tick

approve or return until you have viewed the

document. If you are returning a document,

you must provide a comment With IR re e sy
the reason for return/actions Please Complete This Verification
required.

® You need to verify that this document this person's .
® Open the document and check it matches the Person, Competency, Issue Date and Expiry Date
® Then tick the Declaration checkbox, and ether Verify or Reject the document's validty.

Competency
Ihnou [ I
Icunpohnq: IEngino'ring & Design.Work Experience.Integration of eng with other profesional inputl
Document
Issue Date: [i3]
Expiry Date: 1%
Uploaded By: 133
Upload Time: | 04 Jul 12 at 03:39
Private: No S e
File Type: Adobe Acrobat Document
File Size: 81,581 bytes
Declaration
]y have carefully checked this document, and declare as follows:
v It genuinely DOES represent the Person, Competency, issue Date and Expiry Date shown above
x It genuinely DOES NOT represent the Person, Competency, issue Date and Expry Date shown above
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= Note: Some assessments require endorsement after you have

I._‘|:| approved them, and in those cases the button will be “Upload Pass.”

Passing/Failing

Once you have verified all of the required
documents you will be required to complete
and upload the RSW Applicant Competency
Form. To upload the RSW Applicant
Competency Form, select “Verify Pass.”

The RSW Applicant Competency
Form can be download in the
assessor web from the Filet x  Resumeicy
documentation page. Access Gl RaitWork Experience Resums CV (srvo)
the documentation page by oy ——
hovering over “Help” in the top
menu.

and any that is 10 this rele. ]

Tertiary Qualification - Bachelor Degree
L) Education Bacheior Degree.

Optional Medical Assessment - . 'roject Managers and [ngineers
) Modical Assessment Medical

In this case, you will only have to upload the form, not verify it.
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Uploading Competency Forms

To upload the RSW Applicant Competency
Form, select “Choose File.”

Select the completed file from your
computer, enter the issue date, then select
“Upload.”

= Upload File for

Verified Doc
The fle you upload here is classified as a Veniod Doc, which means:
@ tmust be an officlal document that genuinely represents the description below
® &t must clearly contain the name of the person shown above
® #itcontains an issue or expiry date you must enter them in the fields below
If any requirement is not met, the upload and cardholder compliance will be rejected!
¥ you have any the portal holp many.
Deoscription
Requirement.
File 1o Upload: & Choose File  no file selected Browse o select fle for upload
Name: *
Issue Date:
Expry Date.
Comment:
Swatus:

P Browse for the file and enter field values. Then you will be abie 10 Co the upload.
» Pormitted File Types

Only the following file types may be uploaded: pdf, jpg. doc, docx and txt
» Maximum File Size

Only files up 10 2 Mb in size will be accepted for upioad.
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Uploading Competency Forms

If you are required to verify the RSW
Applicant Competency Form that you have
just uploaded, click on the PDF to download
the document.

Next agree to the declaration before
selecting “Verify.”

e pornor's
Oper Pe document and heck & marches Pe Person Competency wewe Date a¢ Enpiry Date)
Thee Sch e Declarstion checkbon. ﬂ*“cmnw-ﬁg
170 sasirg seagy
eseDute: | sz
Expley Done: b}
Uplcaded By
Upload Tame: 21 Nov 14 e 1608
Private: ~ -
e Type Aot Acmotoat Drsormment
Fie Saw £TT 81 by
] J
Cwcraraton
L e (v Sy (A I dewmard 0 Suciare an Ml
V' R gy DOES moresent P Parson, Compmiency. twiue Oute and Expiry Date shown sbove
X tgenunely DOES NOT mgresert e Paron, Competency. issce Date and Expiry Dute shown a2}
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Complete Verification

To complete the verification of the
assessment, tick the declaration, then select
“Approve.”

When you have verified and approved the
assessor's statement of competency you will
be returned to the main page where all the
assessment files are listed soyou can  [eEUEEIREETS

complete the endorsement. oy

Cardholider Id:
Company:
Pending Since:
Assessor:
Endorsement:
Assessment:

FOR ROLE:

| confirm successful completion of this

been Verified and all assessed files have
been uploaded.

P Cancel Your assessment to retum to the
Pending Assessment listing. This
assessment will remain on your Pending
Assessments list and can be returned to
ater,

P Return this assessment to creator for data
before processing, or 1o change
2356850 Or change role.

Pegasus

Powered by Onsite



B Completing an Assessment as an Assessor

O

Endorsing

Tick the declaration, then select “Endorse.”
This will finalise the processing of
assessments that require endorsement.

An email will be sent to the relevant

contractor notifying them of the completed
assessment.

Endorse Assessment:

General Details

Assrt i
Persor
Cardroider it
Campany.
Pendng Since:
Assessmrt

For Rale.

¥ 1contirm of this

a

| FILES & Approved ]

Filet: = Medical Assessmant Authority: RSW

o MedicalAssessment.Category 1 A 22 Oxt L2 b T2
== |GRP Mesical Assessment Group) Expiry Dates (rever)

Upload the ene pape reset for Categery 1 Wedcal for al Safeweriing Roles. Upioad the ane poge resut for Categary 2 Vedicel far o
Netwark Controler Roles. Upload the ane sage rest for Calegary 3 Viedical far al ather Rad Safety Worker Roles

FileZ =  Track Safety Awareness or Equivalent A ty: RSW

Verified On: 22 Oct 12 4 1434

f—%! Rail. Staterment of Attainment. TLI20BA Safely access the rad corridor Expiry Date: (sever)

Track Safety Awaretass (TLOOE0A and B) ano accep! OnetacURISINTSAITSA) Train Track Safety Awaresess (Victera) - Statement of
Attanmert (preferred) or Card (Soth sides scanned) from an RTOD

Note RaCarp Rad Safety Gokt Card wil rot be scospted Ongral Staterment of Altanment requred
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FOR ASSISTANCE
cALL 1300 306 566

EMAIL rsw@pegasus.net.au OrR

VISIT railsafetyworker.com.au
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