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Completing an Assessment as an Assessor 

Notification

Once you have been selected to assess an 
application, an  email will be sent to you 
notifying you of the pending assessment.
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LOGIN

Go to the Onsite Track Easy login page:

https://secure.onsitetrackeasy.com.au/

Login to the system using the username and 
password emailed to you when you initially 
set up your profile

https://secure.onsitetrackeasy.com.au/
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Selecting

From the list of your pending assessments, 
select the assessment you wish to complete 
by selecting the persons name
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Review

Review each submitted document by 
selecting “Verify”
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Verify

To verify each document you will be 
required to click on the PDF icon to view the 
submitted document. Once you have viewed 
the document, tick to approve or return the 
document. You will not be able to tick 
approve or return until you have viewed the 
document. If you are returning a document, 
you must provide a comment with                   
the reason for return/actions               
required.
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§ Note: Some assessments require endorsement after you have 
approved them, and in those cases the button will be “Upload Pass.” 
In this case, you will only have to upload the form, not verify it.

Passing/Failing

Once you have verified all of the required 
documents you will be required to complete 
and upload the RSW Applicant Competency 
Form. To upload the RSW Applicant 
Competency Form, select “Verify Pass.” 

The RSW Applicant Competency                                  
Form can be download in the                 
assessor web from the                           
documentation page. Access                                
the documentation page by                                 
hovering over “Help” in the top                   
menu.
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Uploading Competency Forms

To upload the RSW Applicant Competency 
Form, select “Choose File.” 

Select the completed file from your 
computer, enter the issue date, then select 
“Upload.”
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If you are required to verify the RSW 
Applicant Competency Form that you have 
just uploaded, click on the PDF to download 
the document. 

Next agree to the declaration before 
selecting “Verify.”

Uploading Competency Forms
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Complete Verification

To complete the verification of the 
assessment, tick the declaration, then select 
“Approve.” 

When you have verified and approved the 
assessor's statement of competency you will 
be returned to the main page where all the 
assessment files are listed so you can 
complete the endorsement.



Completing an Assessment as an Assessor 

Endorsing

Tick the declaration, then select “Endorse.” 
This will finalise the processing of 
assessments that require endorsement. 

An email will be sent to the relevant 
contractor notifying them of the completed 
assessment.



FOR ASSISTANCE 

CALL 1300 306 566

EMAIL  rsw@pegasus.net.au OR

VISIT railsafetyworker.com.au

mailto:rsw@pegasus.net.au

