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	Transport for NSW

ADDING A CARDHOLDER TO A COMPANY


This form must be completed by both the Rail Safety Worker cardholder and a representative from the company they will be added to in RSW. 

Please refer to page three to remove an RSW cardholder.
	Section 1: To be completed by the cardholder


I: full name, date of birth: dd/mm/yy, card number: card number, give permission for my profile to be added/linked to: company name and department.
This will or will not be my default company*:  FORMCHECKBOX 
 Will  FORMCHECKBOX 
 Will not
Signed: 





      Date: dd/mm/yy
Employee number: number
*If you work for different companies at the same site, you will login under your default company at that site (the first company you were linked to).  For example, if you work for one company at a site during the week, and a different company at the same site on the weekend, you must request your default company is changed to the company you are working for that day prior to logging in at site.
	 Section 2: To be completed by a manager or supervisor


I: full name, a manager/supervisor of the above-mentioned company, hereby

· Authorise cardholder name, card number: card number, to be added/linked to this company.
· Confirm that I am authorised to approve adding this cardholder
· Confirm the cardholder is a permanent or temporary TfNSW employee and not labour hire

· Understand that there is an associated cost involved in maintaining a Rail Safety Worker card 


(form continues on page 2)
Signed:






Date: dd/mm/yy
Position:      
Company ABN / NZBN:      
The site/s this cardholder will attend on behalf of my company include (please be specific):      

Email this completed form to: RIW@transport.nsw.gov.au
	Transport for NSW

REMOVING A CARDHOLDER FROM A COMPANY


This form must be completed by either the Rail Safety Worker cardholder or a representative from the company they will be removed from in RSW. 

Please refer to page one to add a cardholder.

	Section 1: To be completed by the cardholder


I: full name, date of birth: dd/mm/yy, card number: card number, give permission for my profile to be removed from: company name and department.
Signed: 





      Date: dd/mm/yy
Employee number: number
	Section 2: To be completed by a manager or supervisor


I: full name, a manager/supervisor of the above-mentioned company, hereby

· Authorise cardholder name, card number: card number, to be removed from this company.
· Confirm that I am authorised to approve removing this cardholder
· Confirm the cardholder is a permanent or temporary TfNSW employee and not labour hire

Signed:






Date: dd/mm/yy
Position:      
Company ABN / NZBN:      
Email this completed form to: RIW@transport.nsw.gov.au
Page 2
This form grants permission to Pegasus to manage a cardholder’s data. 

Please refer to our Privacy Policy for more information.
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